
PARISH OF THE PRECIOUS BLOOD 

POSITION DESCRIPTION  
 

POSITION TITLE:  Grounds Keeper                               DATE:  November 2009  

LOCATION:                                         STATUS: Non-exempt 

DEPARTMENT: Cemetery                          SALARY GRADE:  

REPORTS TO: Maintenance Supervisor                  FULL OR PART TIME:   

 

Position Summary: Responsible for all aspects of cemetery maintenance, including assisting  

with interments.  Works in a cooperative, self directed, team environment. 

 

Essential Functions: 

  Maintains all aspects of Cemetery grounds and buildings including mowing, pesticide 

and herbicide applications, pruning, planter bed maintenance, irrigation system repair, 

painting, and light custodial work. 

 Digs and sets up graves.  Opens and closes niches and crypts. Closes graves, crypts, 

niches and sets markers, crypt bars and niche bars. 

 Insures that after each opening and closing niches, crypts, and graves have been properly 

processed and area is presentable for family members viewing. 

 Ensures accuracy of interment and entombment. 

 Works cooperatively with the Manager of Order and Records to ensure all record keeping 

is done within established procedures and with adequate safeguards to ensure accuracy. 

 Responds to work orders generated by office staff. 

 Assists visitors with location of gravesites. 

 Other duties as assigned by the Supervisor of Maintenance, CBC, or Pastor, and in 

accordance with maintenance schedules. 

 

Position Qualifications: 

 

 Ability to perform outlined tasks with minimal supervision.   

 Ability to operation of: backhoe, tractor, pickup, mowers, and a variety of small 

equipment related to cemetery maintenance and operation.  

 Ability to maintain confidentiality of all office records which may be accessible to 

individual.  

 Knowledge and experience of grounds and building maintenance; interment principles  

and procedures preferred.   

 High school diploma or equivalent.  

 One year previous grounds keeping and cemetery experience preferred. . 

 Spray applicators license preferred 

 Possess Valid Driver’s license. 

 Completes or will successfully complete within 90 days of start of employment the 

diocesan program “Protecting God’s Children.” 



Physical requirements:  

 Must be able to lift 50 pounds from waist to overhead 

 Must be able to lift 65 pounds from floor to waist  

 Ability to push and pull on a limited basis 

 Must be able to bend and twist as necessary. 

 Must be able to stoop 

 Must be able to crouch or be on knees for short periods of time. 

 Must pass the Post Offer Physical 

 

 


